
Placing a Multi Ship Order 

1. Create an Account or Sign in. 
2. View your Address Book to confirm all shipping addresses are correct/active and add any new addresses, if needed. 
3. SHOP! Add your desired products to the cart. 
4. When finished, click MY CART then, View & Edit Cart 
5. From the “Cart” page 

a. Check all products 
b. Verify quantities, edit if necessary 
c. Then click “Proceed to Checkout” 

6. On the “Billing/Shipping” page 
a. Verify your Billing Information is correct 
b. Then scroll down and you will need to choose your first shipping address using the FIND option (Note: you will proceed to the 

next page for the rest of the addresses). 
c. Click Save and Proceed 

7. From the “Payment” page, you will need to click Edit Shipment (as shown below) 

 
8. Next, you will need to select “Multiple Addresses” (as shown below) 

 
9. Below each product you will click “Find” and select your first address. Then, click “Ship this item to additional addresses”. 

 
10. Then click “Find” and select the next recipient’s address to ship to from your Address Book. Repeat until you’ve created all your desired 

shipments. 

 
11. When finished, scroll down and click “Continue to Checkout”. 
12. On the next page you will verify: 

a. Products and quantities are as expected per address 
b. Shipping method per address 
c. Add Gift Message (per address), if desired. 

 
Please verify that all information is correct such as product, shipping address, contact information and gift message before placing your order. Once 
an order has begun processing, it cannot be edited or cancelled.  

If you need assistance, please contact Customer Service and a representative will be happy to assist you. 


